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QUY CHE LAM VIEC
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TRUONG THANH
WORKING REGULATIONS
AT THE 2025 ANNUAL GENERAL MEETING OF SHAREHOLDERS
TRUONG THANH DEVELOPMENT AND CONSTRUCTION INVESTMENT
JOINT STOCK COMPANY

Dé dai hoi lam viée dat két qua cao, thuc hién theo chwong trinh ké hoach va nhimg
quy dinh cta Piéu 1é hoat dong Cong ty ¢6 phin Diu tu xay dung va Phat trién Trudng
Thanh. H6i ddng quan tri Coéng ty c6 phan Dau tir xiy dung va Phat trién Trudng Thanh
xdy dung quy ché lam viéc ctia Dai hoi vai nhirng ndi dung cu thé nhur sau:

In order for the congress to work effectively, it is necessary to follow the program and
plan and the regulations of the Charter of Truong Thanh Investment, Construction and W
Development Joint Stock Company. The Board of Directors of Truong Thanh Investment, | g? §§ ?
Construction and Development Joint Stock Company has developed the working|

regulations of the Congress with the following specific contents:

Muc dich/ Purpose:
- Pam bao nguyén tic cong khai, cong bing va déan chi;
- Ensure the principles of publicity, fairness and democracy;
- Tao diéu kién thuan lgi cho cong tac t6 chirc va tién hanh Pai héi déng cb déng.
- Create favorable conditions for the organization and conduct of the General Meeting
of Shareholders.

CHUONG I
NHUNG QUY PINH CHUNG
Chapter 1. General Provisions

Piéu 1. Pham vi 4p dung
Article 1. Scope of application
1. Quy ché nay dugc sir dung cho viée to chirc Dai hoi déng cb dong thudmg nién nam
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2025 ctia Céng ty cb phan Dau tw xay dung va Phat trién Trudng Thanh (sau day goi tit
la “Céng ty™)

1. These regulations are used for organizing the 2025 Annual General Meeting of
Shareholders of Truong Thanh Construction and Development Investment Joint Stock
Company (hereinafter referred to as “the Company”)

2. Quy ché nay quy dinh cu thé quyén va nghia vu ciia cic bén tham gia Pai hoi, diéu kién,
thé thirc tién hanh Dai hoi.

2. These regulations specifically stipulate the rights and obligations of the parties
participating in the General Meeting, the conditions and procedures for conducting the
General Meeting.

Piéu 2. Poi twong ap dung
Article 2. Applicable objects

Cb dong, dai dién cia cb dbng va cac bén tham gia c6 trach nhiém thuc hién theo céc
quy dinh tai quy ché nay.

Shareholders, shareholders’ representatives and participants are responsible for
complying with the provisions of this charter.

CHUONG II
QUYEN VA NGHIA VU CUA CAC BEN THAM GIA PAI HQI
Chapter 2. Rights and Obligations of Parties Attending the Conference

Diéu 3. Thanh phin tham dy Dai hi dong cé déng thwong nién nim 2025
Article 3. Participants of the 2025 Annual General Meeting of Shareholders
Cb déng s& hiru c6 phan ctia Cong ty trong danh sach ¢ déng chdt ngay 24/03/2025.
All of Shareholders, owning shares of the Company in the shareholder list closed on
March 24" 2025.

Piéu 4. Quyén va nghia vu ciia cic ¢ dong

Article 4. Rights and obligations of shareholders

4.1. Quyén ciia cdc c6 dong khi tham du Pai hji

4.1. Rights of shareholders when attending the General Meeting

4.1.1. Tat ca cac cb dong cia Cong ty déu c6 quyén tham du va biéu quyét cc van dé
thudc thim quyén cua Pai hoi dong cb dong.

4.1.1. All shareholders of the Company have the right to attend and vote on matters within
the authority of the General Meeting of Shareholders.

4.1.2. Truomg hop khong thé tham du Dai hdi, ¢é dong cé thé uy quyén cho ngudi khac
tham dy va biéu quyét cac van dé thudc thim quyén ctia minh. Viéc uy quyén ndy phai
dugc 1ap thanh vin ban theo mAu va dinh kém theo thu mai hop Pai hdi déng cb déng cla
Cong ty.

4.1.2. In case of being unable to attend the General Meeting, shareholders may authorize
another person (o attend and vote on matters within their authority. This authorization
must be made in writing according to the form and attached to the invitation to the General



Meeting of Shareholders of the Company.

4.1.3. Ngoai cac tai liéu duge phat trong Pai hdi, mdi ¢d dong tham du Pai hoi ddng ¢
déng con duoc phat 01 Phiéu biéu quyét, trén do c6 ghi ma sé ¢ dong cing sb ¢d phén ¢6
quyén biéu quyét ma cd dong do nim giir hoac dugc uy quyén. Phiéu biéu quyét ndy dugc
st dyng khi Chi toa dé nghi biéu quyét théng qua cdc van dé da duge thao luan va/hoiic xin
y kién Pai hoi.

4.1.3. In addition to the documents distributed at the General Meeting, each shareholder
attending the General Meeting of Shareholders shall also be issued 01 Voting Form, on
which is stated the shareholder code and the number of voting shares that the shareholder
holds or is authorized. This voting form is used when the Chairman proposes to vote to
approve the matters discussed and/or requests the opinion of the General Meeting.

4.1.4. Co dong dén dy Pai héi déng cd dong mudn cé quyén ding ky ngay va sau do6 co
quyén tham gia va biéu quyét ngay tai Pai hoi, nhung Chu toa khong ¢d trach nhiém dimg
Pai hdi dé cho c6 dong dén mudn dang ky va hiéu huc cia cac dot biéu quyét da tién hanh
trude do s€ khong bi anh hudng.

4.1.3. In addition to the documents distributed at the General Meeting, each shareholder
attending the General Meeting of Shareholders shall also be issued 01 Voting Form, on
which is stated the shareholder code and the number of voting shares that the shareholder
holds or is authorized. This voting form is used when the Chairman proposes to vote to
approve the matters discussed and/or requests the opinion of the General Meeting

4.2.  Nghia vu ciia cdc co déng phé théng khi tham dp Dai hji

4.2.  Obligations of ordinary shareholders when attending the General Meeting
4.2.1. Trang phuc ctia c6 dong dén tham dy dai hi dam bao tinh lich s, trang trong,
4.2.1. Shareholders attending the General Meeting must wear polite and formal attire.
4.2.2. Tham gia ddy di cudc hop Dai hoi dong cb dong theo quy dinh ciia Cong ty. Trudng
hop khong di dugc phai thuce hién ty quyén cho ngudi dai dién tham gia theo ding quy
dinh.

4.2.2. Fully participate in the General Meeting of Shareholders according to the
Company's regulations. In case of inability to attend, a representative must be authorized
to attend in accordance with the regulations.

4.2.3. Cac cb dong hay dai dién cd d6ng t6i tham du cudc hop phai hoan thanh céc tha tuc
dang ky tham du Dai héi véi Ban t6 chirc Pai hoi.

4.2.3. Shareholders or shareholders' representatives attending the meeting must complete
the procedures for registering to attend the General Meeting with the General Meeting
Organizing Committee.

4.2.4. Tuan thi cac diéu kién va thé thirc quy dinh tai Diéu 1¢ cong ty va Quy ché nay.

4.2.4. Comply with the conditions and procedures specified in the Company's Charter and
this Regulation.

4.2.5. Nghiém tic c:hfip hanh noi quy tai cugc hop Pai hoi d&ng co dong, ton trong két qua



lam viéc tai Pai hoi.
4.2.5. Strictly comply with the regulations at the General Meeting of Shareholders and
respect the results of the meeting.

Piéu 5. Quyén va nghia vu ciia Chii toa Pai hi

Article 5. Rights and obligations of the Chairman of the General Meeting

5.1. Chii toa 12 Chu tich Hoi ddng quan tri hodc 13 ngudi dwge Chu tich Hoi dong quan tri
ay quyf’-‘:n, gilr vai tro 1a nguoi chu tri cuge hop Pai héi df’ing cb dong. Nguoi duge ty
quyén phai la thanh vién trong H6i déng quan tri.

5.1. The Chairman is the Chairman of the Board of Directors or a person authorized by
the Chairman of the Board of Directors, acting as the chair of the General Meeting of
Shareholders. The authorized person must be a member of the Board of Directors.

5.2. Chu toa Pai hdi ¢ quyén va nghia vu sau day:

5.2. The Chairman of the General Meeting has the following rights and obligations:

a) Diéu khién Dai héi thue hién chuong trinh lam vi¢e mot cach hop 1€, ¢6 trat t.

a) Directing the General Meeting to implement the working program in a valid and
orderly manner.

b) Khi c6 nhitng sy kién phat sinh ngoai churong trinh cta Pai hoi cd dong, Chu toa sé
ban bac véi nhitng thanh vién khéc trong Ban Té chire (trude khi Pai hoi bt dé:lu),
Doan chii tich (trong qua trinh dién ra Pai hoi) dé tim ra cach thirc giai quyét. Tuy
nhién, trong trudong hop co nhiéu ¥ kién khéc nhau, ¥ kién nao co su ung ho cua Chu
toa s& mang tinh quyét dinh.

b) When there are events arising outside the agenda of the General Meeting of
Shareholders, the Chairman will discuss with other members of the Organizing

Committee (before the General Meeting begins), the Presidium (during the General
Meeting) to find a solution. However, in case there are many different opinions, the
opinion supported by the Chairman will be decisive.

c) Cé quyén thuc hién cac bién phép can thiét dé diéu khién cude hop mét cach hop 1y,
¢o trat tu, dung theo chuwong trinh da dugc thong qua va phan anh dugc mong mudn
ctia da s ngudi du hop.

¢) Has the right to take necessary measures to control the meeting in a reasonable,
orderly manner, in accordance with the approved agenda and reflecting the wishes of
the majority of the meeting participants.

d) Cé quyén tri hodn Pai hoi di c6 du s dai biéu can thiét dén mot thoi diém khac va tai
mét dia diém do Chu toa quyét dinh ma khéng cin iy ¥ kién cua dai hoi, néu nhan

thiy rang:

d) Has the right to postpone the General Meeting with the necessary number of delegates

to another time and at a location decided by the Chairman without consulting the
meeting, if it is found that



- Dia diém hop khong ¢6 di chd ngdi thuin tién cho tat ca ngudi du hop.

- The meeting location does not have enough convenient seats for all meeting
participants.

- Co6 nguoi du hop c6 hanh vi can tro, gly roi trét tu, ¢ nguy co lam cho cude hop
khong duge tién hanh mot cach cong bang va hgp phap.

- There are meeting participants who obstruct or disrupt the order, with the risk of
making the meeting not be conducted fairly and legally.

- Su tri hodin 1a cén thiét dé cac cong viée ciia dai hdi duge tién hanh mét cach hop 18.
- The postponement is necessary for the work of the meeting to be conducted properly.
Thoi gian hodn tdi da khong qua ba ngay, ké tir ngay cude hop dir dinh khai mac.

The maximum postponement period shall not exceed three days from the date the meeting
is scheduled to open.

Diéu 6. Quyén va nghia vu ciia Poan Chii toa

Article 6. Rights and obligations of the Presidium

6.1. Doin chu toa: La thanh vién Hoi déng quén tri va Ban lanh dao Cong ty.

6.1 The Presidium: Is a member of the Board of Directors and the Board of Management
of the Company.

6.2. Nhiém vu ctia Poan chii toa:
6.2. Duties of the Presidium:
- Laco quan cao nhét diéu hanh cdc cong viece tai Pai hoi;
- Is the highest body to manage the work at the General Meeting;
- Huong din va gidi dap cac thac méc ciia b déng vé cic vAn dé néu ra trong ndi dung
chuong trinh dai hoi;
- Guide and answer questions from shareholders on issues raised in the agenda of the
General Meeting;
- Diéu hanh va chu tri viéc biéu quyét théng qua céc vin dé dugc néu trong dai hoi
theo ding quy dinh ciia phép luat va diéu 1¢ Cong ty.
- Manage and preside over the voting to approve issues raised at the General Meeting
in accordance with the provisions of law and the Company's charter.

Diéu 7. Quyén va nghia vu cia Thur ky Dai hdi

Article 7. Rights and obligations of the Secretary of the General Meeting:

7.1. Thu ky Pai hoi ddng c6 dong do Poan chi tich chi dinh ¢6 nhiém vu hd trg Poan chu
tich diéu hanh Pai hdi duoc thanh cdng, ghi nhan va 14p bién ban Pai hoi dong cd dong.
7.1. The Secretary of the General Meeting of Shareholders appointed by the Presidium is

responsible for assisting the Presidium in successfully running the General Meeting,
recording and making minutes of the General Meeting of Shareholders.

7.2. Chiu trach nhiém vé tinh trung thue, chinh xac va d?iy dd cua Bién ban hop Pai hdi
dbng cb déng thuong nién nim 2025.



7.2. Responsible for the truthfulness, accuracy and completeness of the Minutes of the
2025 Annual General Meeting of Shareholders.

7.3. Thue hién cdc nhi¢ém vu khdc do Ban Chu toa phin cong trong thdi gian Pai hdi tam
nghi.

7.3. Perform other tasks assigned by the Presidium during the recess of the General
Meeting.

Diéu 8. Quyén va nghia vy ciia Ban Kiém tra tw cich ¢é déng va Ban Kiém phiéu
Article 8. Rights and obligations of the Shareholders' Qualifications Verification
Committee and the Ballot Counting Committee
8.1. Ban kiém tra tu cach ¢d déng do Ban t6 chirc dai hoi thanh l1ap, c6 trach nhiém:
8.1. The Shareholders' Qualifications Verification Committee, established by the General
Meeting Organizing Committee, is responsible for:
a) Lap danh sach cb dong tham du dai hoi va niém yét tai noi dién ra dai héi.
a) Making a list of shareholders attending the General Meeting and posting it at the
venue of the General Meeting.
b) Thu va kiém tra cic gidy moi hop, gidy uy quyén tham dur dai hoi.
b) Collecting and checking meeting invitations and authorization letters to attend the
General Meeting.
¢) Kiém tra c6 dong di du c6 diy du va ding thanh phan khong.
c¢) Checking whether the shareholders attending are complete and have the correct
composition. _
d) Lép bo céo thim tra tw cach cb déng dé doc trude dai hoi.
d) Making a report on the shareholders' qualification verification to read before the
General Meeting.
e) Phat tai liéu hop va Phiéu biéu quyét cho cac ¢b déng trudc khi vao hoi truong.
e) Distributing meeting documents and voting ballots to shareholders before entering the
hall.

8.2. Ban Kiém phiéu c6 2 thanh vién do Poan chu tich Dai héi hodc ¢b dong dé cir va duoc
Dai hdi dong c6 dong thong qua. Nhimg ngudi tham gia ban kiém phiéu khong déng thoi
1a Thu ky Pai hoi. Ban kiém phiéu c6 trach nhiém huéng dan thé 1¢ biéu quyét/bau ci,
kiém tra gidm sit viéc biéu quyét, td chirc kiém phiéu, 1ap Bién ban va cong bd két qua
kiém phiéu trude dai hdi, sau d6 ndp Bién ban cho Chu toa dai hoi.

8.2 The Ballot Counting Committee has 2 members nominated by the General Meeting
Presidium or shareholders and approved by the General Meeting of Shareholders.
Members of the Ballot Counting Committee are not at the same time the Secretary of the
General Meeting. The Ballot Counting Committee is responsible for guiding the
voting/election rules, checking and supervising the voting, organizing the vote counting,
making the Minutes and announcing the vote counting results before the congress, then
submitting the Minutes to the Congress Chairman.



8.3 Ban Kiém phiéu phai chiu trach nhiém vé tinh trung thuc va chinh xéc cta két qua
kiém phiéu.

8.3 The Ballot Counting Committee is responsible for the honesty and accuracy of the vote
counting results.

CHUONG III
TRINH TU TIEN HANH PAI HOI
Chapter 3. Meeting Procedure

Piéu 9. Piéu kién tién hanh Pai hdi
Article 9. Conditions for holding the General Meeting

Cudc hop Pai hdi dong cb dong dugc tién hanh khi ¢6 s6 ¢ dong dw hop dai dién it
nhét 51% tong s6 cb phan ¢ quyén biéu quyét ciia Cong ty theo danh sich cb dong moi
hop khi quyét dinh tri¢u tdp Dai hoi.

The General Meeting of Shareholders shall be held when the number of shareholders
attending the meeting represents at least 51% of the total number of voting shares of the
Company according to the list of shareholders invited to the meeting when deciding to
convene the General Meeting.

Piéu 10. Céch thirc tién hanh Pai hoi

Article 10. How to conduct the General Meeting

10.1. Dai hoi du kién dién tra trong % ngay.

10.1. The General Meeting is expected to take place in a half of day.

10.2. Pai héi s& 14n lirot thao ludn va théng qua cic ndi dung néu tai Chwong trinh Dai hdi
dong ¢b dong.

10.2. The General Meeting shall discuss and approve the contents stated in the General
Meeting Agenda.

10.3. Trinh tir tién hanh Pai hoi (theo Chuong trinh Dai hoi).
10.3. Procedures for conducting the General Meeting (according to the General Meeting
Agenda).

Diéu 11. Thong qua Nghi quyét ciia cudc hop Pai hi dong cb dong thwong nién nim
2025

Article 11. Approval of the Resolution of the 2025 Annual General Meeting of
Shareholders

11.1. Cac Nghi quyét, Quyét dinh v& ndi dung cia Pai hoi duge théng qua khi c¢6 s6 ¢
d6ng dai dién it nhit 51% tdng s6 ¢ phin bidu quyét ciia tit ca c4c cd dong, tham dy hop
va thue hién biéu quyét, tan thanh.

11.1. Resolutions and Decisions on the content of the General Meeting shall be approved
when the number of shareholders representing at least 51% of the total number of voting
shares of all shareholders, attending the meeting and voting, approve.



11.2. Dbi véi Nghi quyét, Quyét dinh vé cac ndi dung lién quan dén viéc Théng qua Diéu
1& thi chi durge théng qua khi ¢6 it nhat 65% tong s6 phiéu biéu quyét cia cac cb dong cé
quyén biéu quyét c6 mit truc tiép hodc thong qua dai dién duge uy quyén cé mit tai Pai
hoi dfing cb dong, tham du hop va thuc hién biéu quyét, tin thanh.

11.2. Resolutions and Decisions on matters related to the approval of the Charter shall
only be approved when at least 65% of the total number of votes of shareholders with
voting rights are present in person or through authorized representatives present at the
General Meeting of Shareholders, attend the meeting and vote and approve.

Piéu 12. Xir Iy trwong hop té chirc dai hdi dong cd dong khong thanh

Article 12. Handling of cases where the General Meeting of Shareholders is not held
successfully

12.1. Truomg hop trong vong 30 phit ké tir thoi diém 4n dinh khai mac cudc hop ma ¢b
dong, dai dién biéu cd dong khéng d ty 18 cin thiét dé dai hoi tién hanh quy dinh tai Diéu
9 quy ché nay thi dai hoi phai dugc triéu tip lai trong vong 30 ngay ké tir ngay td chirc dai
hoi déng cd déng lan thir nhat khéng thanh.

12.1. In case within 30 minutes from the time of the scheduled opening of the meeting, the
shareholders and shareholders' representatives do not have the required percentage for
the meeting to proceed as prescribed in Article 9 of this Regulation, the meeting must be

reconvened within 30 days from the date of the first unsuccessful General Meeting of
Shareholders.

12.2. Trong Dai héi df'ing cb dong thanh 1ap triéu tap lai (Pai hoi triéu tap lan thi 2) cén
¢6 s ¢b dong dyu hop dai dién cho it nhit 33% s6 ¢b phédn c6 quyén biu quyét cia Cong
ty. Truomg hop dai hoi 1an thir 2 khong c6 dii s6 dai biéu can thiét trong vong 30 phit ké
tir thori diém 4n dinh khai mac cuge hop thi phai triéu tap dai héi 1an thir 3 trong vong 20
ngay ké tir ngay du dinh tién hanh dai héi 1dn 2.

12.2. In the reconvened General Meeting of Shareholders (the Second General Meeting),
the number of shareholders attending the meeting must represent at least 33% of the
Company's voting shares. In case the second general meeting does not have the required
number of delegates within 30 minutes from the scheduled opening time of the meeting,
the third general meeting must be convened within 20 days from the scheduled date of the
second general meeting.

12.3. Trong dai hdi ldn thir 3 bat ky s6 lwgng c¢b déng nao tham du ciing déu hop 16 va déu
¢6 quyén quyét dinh tat ca cic van dé ctia dai hoi ddng ¢b dong thuong nién nim 2025.
12.3. In the third general meeting, any number of shareholders attending are valid and
have the right to decide all matters of the 2025 annual general meeting of shareholders.

Piéu 13. Bién ban cudc hop Dai hi ddng cd dong thwong nién nim 2025
Article 13. Minutes of the 2025 annual general meeting of shareholders

Tét ca cac ndi dung tai cude hop Dai hdi déng cb dong thudng nién ndm 2025 phai
dugc Thu ky Dai hi lap thanh bién ban. Bién béan cude hop duogce doc va thoéng qua trirde
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khi bé mac cudc hop va dugce luru giir vio s bién ban ciia cong ty.

All contents at the 2025 annual general meeting of shareholders must be recorded in
minutes by the Secretary of the General Meeting. The minutes of the meeting must be read
and approved before the closing of the meeting and kept in the company's minute book.

CHUONG IV
CAC QUY PINH KHAC
Chapter 4. Other Provisions

Piéu 14. Mt s6 quy dinh khic

Article 14. Other regulations

14.1 C§ d6ng tham dur dai hoi khi mudn phét biéu ¥ kién phai dwoc su déng ¥ cia Chu toa
Pai hoi. C6 dong phét biéu ngén gon va tap trung vao ding nhimg ni dung trong tm cin
trao dbi, pht hop véi ndi dung chuong trinh ctia dai hdi da dugc thong qua. Chu toa Dai
hoi s& sip xép cho cb dong phat biéu theo thir trr ding ky, dong thoi giai dap céc thic méc
ctia c6 dong.

14.1 Shareholders attending the meeting must have the consent of the Chairman of the
meeting when they want to express their opinions. Shareholders' speeches must be brief
and focus on the key contents that need to be discussed, in accordance with the approved
agenda of the meeting. The Chairman of the meeting will arrange for shareholders to
Speak in the order of registration, and at the same time answer shareholders' questions.
14.2 C6 dbng sé bi Poan chii tich dai hdi trudt quyén tham dv Dai hoi dong cb dong khi
¢b tinh khong chép hanh cac quy dinh cua dai hi, ¢6 hanh vi gay roi, lam mat trat tu hodc
¢6 hanh dong gy anh hudng truc tiép dén cong tac didu hanh Pai hoi.

14.2 Shareholders will be disqualified from attending the General Meeting of
Shareholders by the Presidium of the meeting if they intentionally do not comply with the

regulations of the meeting, cause disturbances, disrupt order or have actions that directly
affect the operation of the General Meeting.

CHUONG V
PIEU KHOAN THI HANH
Chapter 5. Terms of Implementation

Diéu 15. Hiéu luc ciia Quy ché
Article 15. Validity of the Regulations

Quy ché ndy bao gém 5 chuong, 15 didu, duoc dp dung cho cudc hop Pai héi dong
cd dong thudong nién nim 2025 cia Cong ty ¢b phin Dau tu xdy dung va Phét trién Truong
Thanh va ¢6 hiéu luc thi hanh ngay sau khi dugc Pai hoi df‘mg cod dong thong qua./.

This Regulation consists of 5 chapters and 15 articles, applicable to the 2025 Annual
General Meeting of Shareholders of Truong Thanh Construction and Development
Investment Joint Stock Company and takes effect immediately after being approved by the
General Meeting of Shareholders./.



TM. BAN TO CHUC PAI HOI PONG CO PONG
CHU TICH HQI PONG QUAN TRI

On behalf of Organizing Committee of The General
Meeting of Shareholders

Chairman

Nguyén Thi Ngoc
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